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Office of Personnel Management § 630.1207

for leave without pay previously taken
under § 630.1203(a)

[58 FR 39602, July 23, 1993, as amended at 61
FR 64453, Dec. 5, 1996]

§ 630.1206 Notice of leave.
(a) If leave taken under § 630.1203(a) of

this part is foreseeable based on an ex-
pected birth, placement for adoption or
foster care, or planned medical treat-
ment, the employee shall provide no-
tice to the agency of his or her inten-
tion to take leave not less than 30 days
before the date the leave is to begin. If
the date of birth or placement or
planned medical treatment requires
leave to begin within 30 days, the em-
ployee shall provide such notice as is
practicable.

(b) If leave taken under § 630.1203(a)
(3) or (4) of this part is foreseeable
based on planned medical treatment,
the employee shall consult with the
agency and make a reasonable effort to
schedule medical treatment so as not
to disrupt unduly the operations of the
agency, subject to the approval of the
health care provider. The agency may,
for justifiable cause, request that an
employee reschedule medical treat-
ment, subject to the approval of the
health care provider.

(c) If the need for leave is not fore-
seeable—e.g., a medical emergency or
the unexpected availability of a child
for adoption or foster care, and the em-
ployee cannot provide 30 days’ notice of
his or her need for leave, the employee
shall provide notice within a reason-
able period of time appropriate to the
circumstances involved. If necessary,
notice may be given by an employee’s
personal representative (e.g., a family
member or other responsible party). If
the need for leave is not foreseeable
and the employee is unable, due to cir-
cumstances beyond his or her control,
to provide notice of his or her need for
leave, the leave may not be delayed or
denied.

(d) If the need for leave is foresee-
able, and the employee fails to give 30
days’ notice with no reasonable excuse
for the delay of notification, the agen-
cy may delay the taking of leave under
§ 630.1203(a) of this part until at least 30
days after the date the employee pro-
vides notice of his or her need for fam-
ily and medical leave.

(e) An agency may waive the notice
requirements under paragraph (a) of
this section and instead impose the
agency’s usual and customary policies
or procedures for providing notifica-
tion of leave. The agency’s policies or
procedures for providing notification of
leave must not be more stringent than
the requirements in this section. How-
ever, an agency may not deny an em-
ployee’s entitlement to leave under
§ 630.1203(a) of this part if the employee
fails to follow such agency policies or
procedures.

(f) An agency may require that a re-
quest for leave under § 630.1203(a) (1)
and (2) be supported by evidence that is
administratively acceptable to the
agency.

[58 FR 39602, July 23, 1993, as amended at 59
FR 62274, Dec. 2, 1994; 61 FR 64453, Dec. 5,
1996]

§ 630.1207 Medical certification.

(a) An agency may require that a re-
quest for leave under § 630.1203(a) (3) or
(4) be supported by written medical
certification issued by the health care
provider of the employee or the health
care provider of the spouse, son, daugh-
ter, or parent of the employee, as ap-
propriate. An employee shall provide
the written medical certification to
the agency in a timely manner. An
agency may waive the requirement for
an initial medical certificate in a sub-
sequent 12-month period if the leave
under § 630.1203(a) (3) or (4) is for the
same chronic or continuing condition.

(b) The written medical certification
shall include—

(1) The date the serious health condi-
tion commenced;

(2) The probable duration of the seri-
ous health condition or specify that
the serious health condition is a chron-
ic or continuing condition with an un-
known duration and whether the pa-
tient is presently incapacitated and the
likely duration and frequency of epi-
sodes of incapacity;

(3) The appropriate medical facts
within the knowledge of the health
care provider regarding the serious
health condition, including a general
statement as to the incapacitation, ex-
amination, or treatment that may be
required by a health care provider;
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